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Vision Statement

The vision of Deep Branch School is to produce high achieving life long learners able to embrace the challenges of a 21st century community.
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School Colors: Red & White

School Mascot: Bulldog

School Motto
“Learning Leads To Excellence”
PUBLIC SCHOOLS OF ROBESON COUNTY

MISSION STATEMENT
The mission of the Public Schools of Robeson County is to educate all students by building a foundation for life-long learning.
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PUBLIC SCHOOLS OF ROBESON COUNTY STATEMENTS OF BELIEF

Realizing the trust placed in us by the people of Robeson County to educate all students, we set forth the following beliefs:


Learning is a life-long process.


High expectations yield higher results.


Students learn best in a safe and orderly environment.


Students can and will learn and experience success.


Students must be active in the learning process.


All students are unique.


All students are respected for their self-worth.


It takes the whole community to educate the student.


There is a high correlation between effort and          achievement.


Healthful living supports the learning process.

BASIC CURRICULUM (PK-6)
The Board of Education for the Public Schools of Robeson County has the responsibility to maintain the basic program of instruction mandated by the state statutes and initiate improvements beyond the minimum.  The instructional program shall provide the organization and setting for learning experiences which assist each student in achieving the instructional goals set by the Board of Education for the Public Schools of Robeson County.  The professional staff is responsible for the development of detailed instructional plans which facilitate the achievement of these goals.

The North Carolina Standard Course of Study and the Competency-Based Curriculum for each subject area shall be the basis for the development of local curriculum.  Curriculum guides are to serve as a framework from which a teacher will develop units of study, individual lesson plans, and approaches to instruction, which will serve the pupil’s particular needs.  The guides will be used to map the logical sequence of instruction.

The primary role of the Public Schools of Robeson County is to provide a quality educational environment and curriculum for an ethnic and culturally diverse student population.  Each teacher has access to curriculum guides developed by the State Department of Public Instruction and the local school, which are used as resources to implement instructional programs so students will experience continuous success and progress.  These guidelines indicate the objectives, basic skills, understandings, and knowledge that each student is expected to have learned after completing The Early Childhood (PK-6) instructional program.

Enrichment programs include Music, Media, Art, Guidance, and Physical Education.  The Exceptional Children’s Program meets the needs of students in Speech, Learning Disabilities, EMH, Academically Gifted, Visually-Impaired, and Hearing-Impaired.

EQUAL EDUCATIONAL OPPORTUNITY
It is the policy of the Board of Education for the Public Schools of Robeson County that no otherwise qualified student shall be excluded from, be denied the benefits of, or be subjected to discrimination in any educational program or activity on the basis of age, sex, race, religion, color, national origin, handicapping condition, creed or political affiliation. 

Checking In and Out of School
Arrival - Classes will begin at 8:00 AM.  The tardy bell will ring at 8:05 AM.    Students arriving after 8:05 AM are considered late and are required to report to the office with a parent to sign them in. Students will not be checked out after 2:30 PM.
BEFORE/AFTER-SCHOOL CARE

Students arriving between 6:30 AM and 7:30 A.M. may wait in the Lobby in Before-School Care and with a school staff member.  The cost for Before/After-School care is $5.00 a day, $22.00 for a week. If interested in only Before School Care the cost is $10.00 a week for 1 and $15.00 for 2.  After-school care is available from 2:45 PM until 5:45 PM.  This program is sponsored and directed by the Community Schools Division of the Public Schools of Robeson County.  Applications are available in the school office.
PUBLIC SCHOOLS OF ROBESON COUNTY POLICIES

ABSENCES AND EXCUSES
Regular and punctual patterns of attendance are expected of each student in the Public Schools of Robeson County.

The Superintendent, principal or teacher shall have the right to excuse a child temporarily form attendance as defined by the State Board of Education.

According to the Compulsory Attendance Law (G.S. 115C-381) the principal or his designee shall notify the parent, guardian, or custodian of his/her child’s excessive absences after the child has accumulated three (3) unexcused absences in a school year.  After not more than six (6) unexcused absences, the principal shall notify the parent, guardian, or custodian by mail that he/she may be in violation of the Compulsory Attendance Law and may be prosecuted if the absences cannot be justified under the established attendance policies of the Board and the State Board of Education. Additionally, after ten (10) accumulated absences, a report shall be sent to the Office of the District Attorney.  Once the parents are notified, the school attendance counselor shall work with the child and his family to analyze the causes of the absences and determine steps, including adjustment of the school program or obtaining supplemental services, to eliminate the problem.
In addition to the above process, after ten (10) accumulated unexcused absences in a school year the principal shall review any report or investigation prepared under G.S. 115C-381 and shall confer with the student and his parent, guardian, or custodian, if possible, to determine whether the parent, guardian, or custodian, if possible, to determine whether the parent, guardian, or custodian has received notification pursuant to this section and made a good faith effort to comply with the law.  If the principal determines that the parent, guardian, or custodian has not, he shall notify the District Attorney.  If he determines that the parent, guardian, or custodian has, he may file a complaint with the juvenile intake counselor under G.S. 7A-561 that the child is habitually absent from school without a valid excuse.
A. Excused Absences
The following shall continue as valid excuses for temporary non-attendance of a child at school provided satisfactory evidence of the excuse is provided to the appropriate school official:
1. Illness or Injury. An absence which prevents the child from being physically able to attend school.
2. Quarantine. All absences are excused when isolation of the child is ordered but her local health officer or by the State Board of Health

3. Death in the Immediate Family. An absence is excused when it is results from the death of a member of the immediate family of the child.  For purposes of this regulation, the immediate family of a child includes but is not necessarily limited to, grandparents, parents, brothers, and sisters.

4. Medical or Dental Appointments. An absence is excused when it results from a medical or dental appointment of a child and approval of the appropriate school official is gained prior to the absences, except in the case of emergency.

5. Court or Administrative Proceedings. An absence is excused when it results from the attendance of a child at the proceedings of a court or an administrative tribunal if the child is a party to the action or under subpoena as a witness.
6. Religious Observances. An absence may be excused if the tenets of a religion to which a child or his parent adhere require or suggest the observance of a religious event not to exceed five days.
7. Educational Opportunity. An absence may be excused which it is demonstrated that the purpose of the absence is to take advantage of a valid educational opportunity, such as travel.  Approval for such an absence must be gained prior to the absence.
a. Such trips normally would not include absence for: hunting, fishing, visiting relatives, going to beaches, shopping, skiing, subsequent trips to the same area, attending athletic events, etc..
b. All students in the grades five and above shall provide the principal with a full agenda of any planned trips prior to approval of the trip.
c. All students in grades five and above shall maintain a daily diary and submit a written report to the principal upon return. The report may include brochures, pictures, etc..

d. Written approval to excuse an absence for any trip shall be requested by the parent.

If a student is absent for any reason, a written statement from the parent, guardian, or other acceptable documentation of such absence shall be submitted to the teacher upon return to school.  The absence may be excused and the student permitted to make up all graded work missed.  After ten (10) excused/unexcused absences no more written statements will be accepted, only a doctor’s note will be accepted.  The excuse must be brought in within two school days.

Class work missed due to absence will normally be turned in within five (5) days of the student’s return to class unless the teacher grants additional time.  The student will receive a zero for any work not made up.  

a. Unexcused Absences:  All absences for reasons other than those defined above shall be considered unexcused absences.

b. Excessive Absences:  Anytime a student is absent for six days or less and without a valid excuse, the principal or designee shall notify the appropriate school attendance counselor who shall investigate the cause of the absence and report such to the principal and Superintendent or designee.  Legal Ref.:  115C-381

c. Written Excuse:  All excuses for absence must be written and signed by the student’s parent.  Forged parental signatures shall result in further disciplinary action against the student.

d. Homebound:  For attendance purposes, the students served by the homebound teacher shall be considered as the student’s presence in school and shall be coded as a student in school.

e. Class Roll:  The teacher will check their class roll and signed excuses each period.

f. Tardiness to Class:  A student who is tardy to class shall be answerable to the classroom teacher.  When tardiness becomes a disruptive factor to classroom instruction, the problem shall be referred to the principal.

g. Tardiness to School:  Student will be allowed (5) five tardies per school year.

h. Elementary School Level:  Matters relating to student absences at the elementary school level shall be the responsibility of the homeroom teacher.  Problem cases shall be referred to the principal.

i. Appeals Procedure:

1. Students in grades K-12 may appeal unexcused absences to a committee made up of the principal, homeroom teacher, and guidance counselor.  The Appeals Procedure is not optional for schools and is not replaced by Saturday Academy in grades 9-12.

2. A student absent from school shall on his return to school furnish a written excuse from the parent, guardian, or doctor stating the dates and reason for the absences.

3. After five (5) consecutive or ten (10) accumulated absences in a semester, the principal may require a written doctor’s excuse for any additional absences.

4. A written excuse shall be submitted to the principal upon return to school.
5. In grades K-8, unexcused excuses in excess of ten (10) days constitute a valid reason for retention.

6. A student who is tardy to school must sign in through the office.  A late admission slip will be issued to the child by the principal or his designee.

7. For the attendance purposes, the minimal instructional day will be 8:05-11:45 a.m. However, in order for a child to be counted present, he/ she must complete three and half hours of instructional time.

8. The student served by the homebound teacher shall be considered the same as students in school and shall be counted present.

J.  Students who forfeit credit through absences may appeal their cases to the appeals    

     board. Appeals may be made for the following reasons:
a.  Bad weather causing the bus not to transport the student to school.

b.  Extended illness with a statement from a doctor verifying that the illness and the necessary care are exceeded ten days.

c.  Hospitalization for an injury, which prevented the student from attending school for more than ten days.

d.  Conditions in the home, which required the student to miss school.  The parents must appear before the appeals board to justify these absences.

e. Prearranged absences relating to religious holidays and retreats.

K. No student shall be excused for outside activities, such as music lessons, dancing      

     lesson, etc. , because of the required minimum length of the school day.
A copy of the Appeals Procedure to Excuse Absences can be obtained by making a request to the office.  Regular attendance is essential to a student’s success in school.  Most subjects are taught in sequence, requiring the understanding of each concept in the order of its presentation.  Persistent absenteeism creates a genuine hardship for a student and is regarded as a very serious problem.  When a student is unable to attend school, parents should call the school on the day that the student is absent and give the student’s name, teacher’s name, and reason for the absence.   A note from the parent or doctor should be sent to school with the student on the day they return to school.
BUS TRANSPORTATION
Bus transportation is provided for in-district students only who live at least one-half (1/2) mile from Deep Branch School.  For a safe and enjoyable ride to and from school, children should be reminded frequently about the following rules for good behavior on the bus.

1. Stay off the roadway at all times while waiting for the bus.

2. It is required that students be at their designated stop to meet bus unless weather prohibits.

3. Wait until the bus has come to a complete stop before trying to get on or getting up to get off.


4. Keep hands and head inside the bus window at all times.

5.  Leave and enter the bus by the front door only, unless in the case of an emergency.

6.  Students are to stay seated at all times and talk only to the person beside them in a                

     Soft voice
7.  Obey the bus driver at all times.

8.  *Students must ride their assigned bus.*

9.  The following procedure will be followed when students are reported to the office       
      for misbehavior on the bus:
            a. Warning, conference with the student, and contact parent
b. Suspension from bus
     10.  Transfer Students from other districts are not allowed to ride the bus at anytime 
 Unless approved by the Central Office for special conditions.
SCHOOL BUS CONDUCT AND SAFETY

We know that you share our concern for the safety of every student who rides a school bus.  We ask you to impress upon your child that it is absolutely necessary to follow the rules and to obey the bus driver.  It is very important that you review these rules and responsibilities with your child.

DUTIES AND RESPONSBILITES OF STUDENTS ON BUSES

Conduct of Students

-Obey the bus driver promptly concerning conduct on the bus.

-Observe the classroom conduct, except of ordinary conversation, while getting on or off, and while riding on the school bus. Distracting objects such as knives, chains, sticks, rocks, pets, etc… are not allowed on the school bus.

-Be at the place designated both morning and afternoon ready to board the bus at the time shown on the posted schedule.  The driver is responsible for maintaining this schedule and cannot wait for tardy pupils.  Tardiness by the driver should be reported to the school office by telephone.

-Help keep bus clean, sanitary, and orderly and refrain from damaging or abusing the cushions or other bus equipment.  Students will be required to pay for damages.  Eating is not permitted on the school bus during the day.

-In case of emergency, ask the driver to stop the bus.

-The use of drugs, alcohol, tobacco and profane language is absolutely prohibited.  Students are not permitted to use recording devices and radios on buses.

Safety rules 

-Stay off the roadway while waiting for the bus.

-Wait until the bus has come to a complete stop before attempting to get on or off.

-Leave the bus only with the consent of the driver.

-Enter or leave the bus only by the front door, except in case of emergency.

-Do not lean out of windows.  Keep head and hands inside the bus.
-When crossing a street at a bus stop:

-Make sure the bus is stopped, the door is open and the signal is out.

-Look both ways and do not run across the street or road.

-On signal from the driver or crossing guard, walk quickly and directly to the safety curb.

Under General Statute 115C-245 the Principal may take away a student’s riding privilege for:

-Fighting, smoking, drinking, using or possessing drugs, using profanity or refusing to obey the driver.

-Entering or leaving the bus without permission of the driver.

-Refusing to be seated or not allowing others to be seated.

-Using the emergency exit when there is not an emergency.

-Not leaving the bus at the right time and place.

-Delaying the bus schedule.

-Distracting the bus driver, or

-Participating in any inappropriate behavior while riding the bus.

Under General Statute 115C-399 the Principal may prosecute a student for;

-Willfully trespassing upon or damaging a school bus.

-Entering a school bus or school activity bus after being forbidden to do so, or

-Refusing to leave a bus upon request.

School bus rules and actions of school bus drivers are for safety of our children.  All school system employees feel a great responsibility to parents and the community for the safety of our school bus passengers.  We do everything we can to have safe bus operation.  Your support and cooperation are needed.

CHANGE OF ADDRESS/PHONE NUMBER

It is imperative that we have accurate, up- to-date information regarding your address and phone number at all times.  Please notify your child’s teacher and the school office if you change addresses or telephone numbers (work or home) during the school year.

Also, please inform us if there are changes regarding information for people designated to be notified in an emergency if we cannot reach you.
CHILD NUTRITION PROGRAM
Breakfast is served from 7:30 A.M. until 8:00 A.M.  Lunch is served from 10:30 A.M. until 1:00 P.M.  Those who wish to bring their lunch may purchase milk.  Lunch Applications will be sent home and should be returned to school within the first five (5) days.

2011-2012 Meal Prices

Reduced
Paid

Adult

Breakfast
$.30
          $ .90

A la Carte
Lunch

$.40
          $1.65

A la Carte
Milk
            $.50

  .50

    .50
Collection of Lunch Money

1.  Students will pay the cashier for lunch as they go through the cafeteria line.

2.  Students may pay in advance by the week, and up to a maximum of one (1) year. This 

     must be done in the cafeteria on Monday morning.

3. Students who forget/lose their lunch money or lunch boxes may charge their lunch for     

    one day only. 
* ICE CREAM WILL BE SOLD AFTER LUNCH ON THRUSDAYS 
MONEY AND CHECKS RECEIVED FROM PARENTS

Teachers must turn in all monies to the office on the day it is received.  You should request a receipt for all money turned into the school.  Any checks returned by the bank for insufficient funds will be charged a handling fee of $25.00 by the school.  Returned checks should be picked up from the school within a two- week period.  The school has the right to refuse any additional checks from any person who has given a bad check to the school. 
ASSEMBLIES

Assemblies are planned as special events on the school calendar.  Students are expected to use good manners and listen attentively during all assemblies.
STUDENT DISMISSAL PROCEDURE

School buses will pick up students from the West side of campus.  No cars will be allowed in this area.  Students that are picked up by car will report to the designated area at the front entrance of the school.
DISCIPLINE

It is necessary for children to develop self-discipline in order to further their learning.  Deep Branch students are expected to conduct themselves in an appropriate manner.  The choice of behavior is the student’s responsibility.

We will comply with the Student Code of Conduct for the Public Schools of Robeson County.  This important document will be sent home during the first few days of the school year and should be read carefully.

ADVANCE \d12General School-Wide Classroom Rules
1.  Follow directions the first time they are given.
2.  Keep hands, feet, and other objects to yourself at all times.
3.  Respect yourself and others.
4.  Move quietly and safely in halls and on campus.
5.  Stay in your assigned area.
CORPORAL PUNISHMENT

In order to maintain an orderly atmosphere and control student behavior, corporal punishment is one of several options available to teachers and principals.  However, corporal punishment should be regarded as a last resort and should be employed only in cases where other means of securing cooperation from the student have failed. Corporal punishment is a decision made in conjunction with parents.  Corporal punishment is administered only with the written consent of a parent.  Parents are sent a written copy and telephoned by the certified staff member who administered the corporal punishment.  Minimal procedural due process shall be accorded the student in cases where corporal punishment is administered.  

A. Prior notice – Corporal Punishment will not be used unless the child has been warned that corporal punishment may be the result of further misbehavior.

B. Corporal Punishment will be used only after other lesser punishments have been tried.

C. Only a teacher, principal, or assistant principal may administer corporal punishment.

D. The staff member that administered the corporal punishment shall document the reason for punishment, and have the witness sign the copy.  A copy will be given to the principal to keep on file, a copy sent home with the child, and a copy sent to the Superintendent’s office. 
Principal’s Plan

When a child is sent to the principal for disciplinary consequences, it is regarded as a serious matter.  There will be a record of the student’s visit made by the principal.  

EMERGENCY SCHOOL CLOSING
When school must be canceled or delayed as a result of weather conditions, an announcement will be made through the media.  Unless an announcement is made, schools will be open.  Most announcements are delivered to the media by 6:00AM.  You should listen to your local television and/or radio station for an announcement.

The delay time will be made in hours, not time.  (Example:  if there is a two hour delay, your bus will pick your child up two hours later than usual and, therefore, school will start two hours later than the usual time.)  

Usually, the following radio and television stations announce school delays and closing for inclement weather:

ADVANCE \d12WRAL-TV

Channel 5

WWAY-TV


Channel 3
WTVD-TV

Channel 11

WAGR 1340-FM

Lumberton

WBTW-TV

Channel 13

WJSK 102.3-F
M

Lumberton

Fire Drill
State law requires that organized fire drills be conducted during the school year.  It is important that all teachers and students know the proper exits to use when a fire alarm is sounded.  The goal is to vacate the building within two minutes after an alarm is given.


Teachers will become familiar with the following instructions and will review periodically with their students:

1. The fire alarm signal will be:  1 long bell.
2. When the alarm is sounded, all class-work should stop immediately.

3. Students should promptly march out in single file.

4. Teachers should not lock doors to classrooms, but doors should be closed.

5. There should be no talking while exiting the building.

6. Students should not run, but walk in a fast pace.

7. Upon leaving the building, students should proceed to a point at least 150 feet from the building.  It is especially important that the front drive and all area near the other entrances be kept clear so that the fire trucks may drive close to the building, if necessary.

8. Students should remain in line after the building is clear.
9. Teachers should bring their roll books and promptly check their rolls after leaving the building.  The name of any missing student should be immediately reported to the principal.

10. Students should return to the classroom in single file when the signal to re-enter is given.  This signal is one short bell.

The exits to be used by various classrooms are designated at each school. This information must be posted in each classroom, and teachers should appoint room captains and use these instructions as a lesson for orientation purposes.

Tornado Drill

The most common natural disasters in this area are tornadoes and hurricanes.  The latter generally provides ample warning so that schools may be closed during the emergency period.  Tornadoes can strike with short notice.  Accordingly, the following procedures will be followed:

1. The principal or his designee will notify the school of a TORNADO WATCH (a tornado has been sighted) by use of the intercom or other appropriate means.  Teachers at this point should quickly review the tornado plan with students and continue class as usual.

2. The TORNADO WARNING (a tornado is in the vicinity) will be a series of short rings of the bell.

a. Students will march out of their rooms in single file to their designated assembly area.

b. Priority consideration should be given to removing students from mobile classrooms and directing them to appropriate assembly areas.

c. It is essential that students not be exposed to large areas of glass such as found in classrooms, the cafeteria, and the library.  Students in these areas or outside of the building should proceed to designated assembly areas.

d. Students must stay in the assembly area until the warning is over.

3. If the building is to be vacated, there will be a long continuous ring of the bell.

4. Students will exit via the doors used in a fire drill and follow standard fire drill procedures.

BOMB THREATS

In the event a bomb threat is received at any building of the Public Schools of Robeson County, the following procedures should be put into effect:

Recipient of Call

The individual who receives a bomb threat by telephone should:

 
1.  Attempt to delay the caller and try to obtain information regarding:

a. Where the bomb is placed

b. Time of detonation

c. Reasons for placing the bomb in the building.

 
2.  HOLD THE LINE OPEN – DO NOT PUSH THE HOLD BOTTON

3.  Notify the principal or designee immediately.

4.  Go to another telephone and make a report to the police department.  Provide 
     as much of the following information as possible:
a. Sex of caller

b. Approximate age of caller

c. Exact time of the call

d. A description of any background noises

5. Keep a record of all calls made and individuals notified.

Principal

The principal will:

1. Notify the fire department and Superintendent of the threat.

2. Decide whether the administration and teachers will conduct a limited search.

3. Decide whether to evacuate the building.  If the principal decides to evacuate the building, an emergency signal shall be given.

4. If necessary, ensure that everyone evacuates to at least 500 feet from the building.  All classes should go to the ball field, then to the church or fellowship hall, if directed.
Teachers

1. Instruct student to proceed in an orderly manner to a safe area.

2. Proceed with the class to the safe area and immediately check the attendance roster.  Notify the principal of any student who is missing in order that a search can be conducted.
Office Personnel

Individuals working in the principal’s office should discuss the bomb threat with no one except the principal. 

 If it is necessary to evacuate the building, all records should be secured and staff should proceed to a safe area.

Search Procedures  

ANY SUSPICIOUS OBJECT SHOULD BE REPORTED TO THE PROPER AUTHORITY.  DO NOT TOUCH IT OR ANYTHING ATTACHED TO IT.

A search of the building or premises shall be conducted under the direction of the senior officer from the police or fire department.  Decisions regarding the removal of any strange objects will be made by that individual.

If a thorough search has been conducted and nothing found, the chief administrative officer of the school or building should be notified by the senior member of the local protective department when re-entry is possible.  Investigation of the incident should be made by the local police department.  Any decision concerning the dismissal of pupils and subsequent action after the above procedures have been followed is the prerogative of the Superintendent.  He shall confer with members of the Board of Education, if available, and brief them of the situation.
FIELD TRIPS

Two field trips will be allowed during the school year.  One in county and one out of county trip will be allowed.  These trips are designed to supplement different aspects of the classroom curriculum and introduce students to the resources of the community.  Parents will receive notices of field trips well in advance regarding the scheduled trip date and will be required to sign the field trip permission form.  Only students with parental consent may participate in the field trip.  No phone calls or other written statements will be taken.  Sometimes a small amount of money may be requested from each student to help defray transportation or facility use costs.  Parents interested in chaperoning trips should notify the teacher in advance.  
FLOWER DELIVERY TO SCHOOL

Students will not be permitted to receive flowers, balloons, etc. at school.  
GRIEVANCE PROCESS

It is the policy of the Board of Education for the Robeson County Public Schools that all students shall have the right to present for solution any problem arising within their status as students and shall be encouraged to exercise this right without fear of recrimination.  It is for this purpose that a grievance procedure is established.  To ensure that any problem is corrected as soon as possible, time limits have been established to assure prompt attention to each problem.  If the student does not process his grievance within the set time limit, it shall be considered settled and not open to appeal.

ADVANCE \d12Student Grievance Procedure
tc \l3 "Student Grievance ProcedureADVANCE \d12The grievance procedure may be used to address any situation occurring within the operation or normal procedures of the school which causes a student and/or parent to believe he/she has been wronged, except in the case of long-term suspension.  Students and their parents are encouraged to discuss their concerns informally with the person(s) involved before invoking formal grievance procedures.

tc \l3 "The grievance procedure may be used to address any situation occurring within the operation or normal procedures of the school which causes a student and/or parent to believe he/she has been wronged, except in the case of long-term suspension.  Students and their parents are encouraged to discuss their concerns informally with the person(s) involved before invoking formal grievance procedures.
a. Initiation-A student may initiate a grievance proceeding when either the student or his parent or guardian believes that a violation, misapplication or misinterpretation of School Board Policy or state federal law or regulation has occurred.

            b. Procedure-The procedure for initiation and conduct of a grievance shall be:

STEP 1 - Principal Conference

A student, parent, or guardian wishing to invoke the grievance procedure shall make a
written request for a conference with the principal to discuss the grievance and seek resolution.  The following guideline shall be observed in Step 1:

1.
A grievance shall be filed as soon as possible, but in no event longer than thirty (30) days 
after disclosure of the facts giving rise to the grievance.

2.
The principal shall grant the conference within five (5) school days following receipt of 
request
    

3.
The request shall include a statement describing the grievance and naming the specific 
policy, rule or law believed to be violated.

4.         The principal will state her position of the question in writing to the 
            student within five (5) school days following the conference.

5.         Only the parent or guardian or someone acting in loco parents shall be

             be permitted to join or represent the student in the conference with the

             principal.

 STEP 2 - Appeal to the Superintendent
            If the grievance is not resolved at Step 1, the student may appeal the principal’s                      
            decision in writing to the Superintendent.  The appeal must be made within five

            (5) school days following receipt of the principal’s position statement on Step 1.

The Superintendent or his designee shall review the grievance within five (5) school days following receipt of the appeal.  A written response shall be made to the student, the parent, or the guardian and the principal from the Superintendent or his designee within ten (10) school days following the Superintendent’s review.
STEP 3 - Appeal to the Board of Education

If the grievance is not resolved at Step 2, the student may appeal the Superintendent’s decision to the Board of Education for the Public Schools of Robeson County in writing within ten (10) school days following the response from the Superintendent at Step 2. The Board, through the office of the Chairman, shall designate a Board committee to receive, review, and make a determination of the appeal from the Superintendent’s decision.  The designated committee shall meet within ten (10) school days following the receipt of the appeal.  The student and parent shall have the right to be present and present their grievance.  The principal and Superintendent shall also have the right to be present. The Board committee’s decision shall be determined to be final and shall be conveyed in writing to the student and parent with copies to the principal and Superintendent.

HEALTH ASSESSMENT

G.S. 130A-440 requires that every child entering kindergarten in the public school receive a health assessment and mandates that the health assessment be made between the first of January prior to school entry and the date of school entry.  It requires that a health assessment transmittal form be given to the principal on or before the child’s first day of attendance.  If the form is not presented on or before the first day, the principal must present a notice of deficiency to parent, guardian or responsible person.  After 30 calendar days, if the form has not been presented to the principal, the principal shall not permit the child to attend school until the required health assessment transmittal form has been presented.  This applies to children entering kindergarten in the 2010-2011 school year.

INSURANCE

Student accident insurance for incidents, which occur at school or on the way to and from school, is available at a reasonable cost during the first weeks of school.  
MEDICATIONS

If a student must bring medication to school, the following requirements must be met:

1.  The medication must be in the original container and must clearly identify as to the     
     name and type of the medication.
2.   If it is a prescription, the container must carry a prescription label with the child’s 
      name, drug identity, dosage instructions, doctor’s name and prescription date.  Also, 

      medication must be current.
3.   School personnel will assist a student in administering medication.

4.  No medication will be given in the morning, unless the Doctor’s office contacts  
     the school. Medication should be administered at home in the morning to assure 

     the effects of the medication have taken place by the time the student reaches the

     classroom.
5.  A form dated and signed by the doctor must accompany the medication giving the 
     child’s name, dosage amount, specific dosage times, and other instructions, if

     necessary.  You may get one of these forms from the school office.
6.  At the beginning of the year parents are required to deliver medicines to office and at
     the end of the year they are required to pick up medications from the office.
Nurse Information pages 26- 27
Garrett’s Law
Senate Bill 444, referred to as “Garrett’s Law,” was signed by Governor Easley on July 17, 2004 and updated in 2007.  Garrett’s Law mandates that at the beginning of every school year, local boards of education shall ensure that schools provide parents and guardians with information about meningococcal meningitis, influenza, Human Papilloma Virus (HPV) and their vaccines.
This important information is available online for parents/guardians at http://www.robeson.k12.nc.us/Garrett.  A paper copy of this information may be obtained by contacting the school nurse or the school office.

Health Screening Programs
The Public Schools of Robeson County Health Services Program maintains vision and hearing conservation programs to help with early identification and correction of vision and hearing problems so that student learning potential is maximized.  Distance visual acuity screening is conducted annually by school nurses for students in grades 1, 3, 5 and 7.  In addition, screening is completed on students who demonstrate possible vision problems, are being evaluated for the Exceptional Children’s Program (near and distance acuity), or are referred by teachers.  Hearing screening is conducted annually by school nurses for students in grades 1, 3 and 5.  Additional screenings are conducted on students who demonstrate possible hearing problems, are being evaluated for the Exceptional Children’s Program or are referred by teachers.  Parents/guardians are notified by the school nurse if the screening results are outside the normal range.
Dental screenings are conducted annually for students in Kindergarten and 5th grade by a Public Health Dental Hygienist with the North Carolina Dental Health Section.

Parent Notification of North Carolina Immunization Law

This is to inform you of NC Immunization Law G.S. 130A-155.  This statute states that no child shall be allowed to attend a school (Pre K-12) unless a certificate of immunization, indicating that the child has received the immunizations required by G.S. 130A-152, is presented to the school.  If a certificate is not presented on the first day of attendance, the parent/guardian shall have 30 calendar days from the first day of attendance to obtain the required immunization for the child.  At the termination of those 30 calendar days the principal shall not permit the child to attend school unless the required certificate of immunization has been obtained.
LIBRARY

The Media Center is open on a regularly scheduled basis and supervised by the librarian and library assistant.  Library classes are arranged for grades PreK-6 and are held for the purpose of library instruction as well as the enjoyment of the materials and books.

Students should use the library to read, check books out, return books, utilize audio-visual materials, and research for special projects.  Each student may check out one or two books for a period up to two (2) weeks.  There is a fine for overdue books, but lost or damaged books must be paid for before a new one can be checked out.

The library collection is constantly updated and expanded.  Books are chosen for either their educational or recreational value.  A variety of audio-visual material is available through the library for teacher use in the classroom.

TELEPHONE
The office telephone is a business phone.  We discourage the use by students except in an emergency.  In case of sickness, office staff will call students parents to come pick them up. A telephone pass from their teacher will be required before a student will be permitted to use the telephone. No Cell Phones are allowed at school.
HOMEWORK

The Board of Education for the Public Schools of Robeson County and Deep Branch Elementary School encourage the assignment of homework if and when it is needed to provide practice or enrichment.  Students will be responsible for writing down homework assignments and completing their assignments neatly, accurately, and on time.  Homework is to be the same quality as class work.  

Homework is intended to be completed after school and only a limited amount of classroom instructional time is devoted to completion of homework.  Homework assignments take into consideration individual differences of pupils such as health, ability, conditions at home, and educational resources at home.  Appropriate follow-up activities, grading, or review of homework assignments will occur in the classroom.

Parents are asked to keep in mind that homework is designed to be done by students.  Feel free to review completed assignments for neatness and accuracy, but resist the temptation to assume the responsibility for the completion of your child’s homework.  We will not ask your child to do something that we do not feel he/she is capable of doing!  If your child repeatedly has difficulty completing homework assignments, please notify his/her teacher.
MAKE-UP WORK
Teachers will provide make-up work for excused absences.  Students or their parents are responsible for requesting make-up work immediately upon the student’s return to school.  If date(s) of a student’s absence(s) is (are) known in advance, the teacher should be notified and planned assignments may be given.  

TEXTBOOKS

Textbooks are furnished free based on the number of students in a given grade.  If a book is lost, misused, or damaged beyond reasonable wear, it will be the parent/student’s responsibility to make arrangements to replace the book as soon as possible.  Another book will not be issued until arrangements are made with the parent.
Book Bags
All book bags must be clear or net type.  This will apply to all students in the school system.
SCHOOL IMPROVEMENT TEAM

Deep Branch’s School Improvement Team meets each week or as needed.  It is composed of teachers, parents, an assistant and the principal.  A three-year plan for school improvement has been written by the team and monitored at various intervals.  We welcome suggestions from parents as we work for continuous improvement for Deep Branch Elementary School.

STUDENT DRESS
All students are expected to use sensible and reasonable judgment regarding dress, styles, and current fashions.  Students are expected to dress in a manner that is neat, clean and appropriate for a learning environment. 
Clothing styles are constantly changing; therefore, it is impossible to list all dress and grooming trends that are inappropriate for school wear.  This list is not intended to be all inclusive.  Schools may formulate additional rules as they deem necessary.  The interpretation of inappropriate clothing rests with the local school administration.

Students shall not wear clothing or hairstyles which distract other students or which interfere with the classroom participation of other students or which present a health or safety hazard.

a. Shoes or sandals are to be worn at all times during the school day. Flip-flop type shoes are not permissible.

b. Sunglasses, hats, caps, head-scarves, or head covers of any description worn inside a school building are not permissible unless authorized by the school or a special reason or school activity.

c. Clothing that may be offensive to any group is not permissible.  

d. Clothing with vulgar language, inserts, signs or clothing advertising drugs or alcoholic beverages are not permissible.

e. Distractive, scanty clothing, tank tops, halters, low-cut tops, mini skirts, midriff blouses or noticeably tight or transparent clothing is not permissible.

f. Belts, if worn, must be kept on and tied or buckled at all times to be permissible.

g. Students will be permitted to wear shorts to school. Shorts should be modest and of sufficient length.  A guideline for students to use in determining whether or not the shorts are long enough is as follows:
Have the shorts at the waistline, stand straight with arms and fingers fully extended by your side, and the bottom of the shorts should be approximately even with the extended fingers.

There are no sagging pants allowed on Deep Branch School campus.  Shoulder straps should be on the shoulders at all times and shoes should be tied.

Failure to comply with this rule when addressing clothing will result in the following penalty:

a. First Offense:  Students dressed inappropriately will be sent home to change.
b. Additional Offenses: Principal’s discretion based upon his/her investigation of the severity of the situation and a determination of the appropriate punishment within guidelines established by the Board of Education.

Failure to comply with this rule when addressing sunglasses and head covers will result in the following penalty:
 Head covers refer to hats, caps, and scarves (including bandanas).

a. First Offense:  Property confiscated until the end of the day.

b. Additional Offenses:  Property confiscated and kept for a period of time at the discretion of the principal

Refusal to submit the confiscated item will result in further disciplinary action.

* Note – Elementary principals may adjust this rule as necessary to the age of the pupil.
VISITORS

We are proud of our school and invite you to visit us anytime.  To ensure our students safety and protect valuable instructional time, all visitors are requested to report to the office upon arrival.  Visitors must sign-in through the office and must have office permission and a pass before going to a classroom.  Visitors must wear school pass at all times while on campus.   Before coming to visit a classroom, you may call the school office in advance to arrange a convenient time that will not interrupt instructional time and the teacher will have time to talk with you.
VOLUNTEERS

Your help is always needed at Deep Branch Elementary School.  Parents are encouraged to help in all classrooms, programs, and PTA activities.  If you have time or skills to share with our school to make it a better place for students to learn and grow, please fill out the Request for Classroom Volunteer Help Form; which will be sent home with your child.  Our volunteers are Very special people!  We would love to have you become one, too!  Please sign in the volunteer book in the office upon arriving on campus, check with secretary for volunteer duties and get a school pass. Sign out in the volunteer book when you leave.
Deep Branch Elementary School

2011-2012 Dates to Remember

PTA/OPEN HOUSE

September 26, 2011

Open House/First PTA Meeting


6:00PM





Advisory Meeting




5:30PM

December 5, 2011

 PTA Meeting/Christmas Concert


6:00PM





Advisory Meeting




5:30PM

February, 13, 2012

Open House/Third PTA Meeting


6:00PM




Advisory Meeting




5:30PM

May 7, 2012


Nomination of PTA Officers/Spring Concert

6:00PM


Advisory Meeting




5:30PM

K-2nd Awards Day

TBA 
3rd-5th Awards Day
TBA 
6th Grade Graduation & Awards
TBA 
NINE WEEKS AND REPORT CARDS

End of Nine Weeks



Reports Cards Go Home

October 27, 2011





November 3, 2011
January 20, 2011





January 27, 2012
March 22, 2012





March 29, 2012
June 7, 2012






June 7, 2012
SCHOOL PICTURE DATES:

October 18, 2011
November 30, 2011 (Santa Pictures – Pre-Paid)

March 13, 2012 (Pre-Paid)
If these dates need to be changed for any reason, parents will be notified.

ADVISORY COUNCILS
Pages 34 -36 goes here 
The Advisory Council Members for the 2011-2012 school year are:

Mr. Kevin Chavis
  
Mrs. Donna Graham

Mr. Frank Escobar
Mr. Hughes Oxendine
Mrs. Misty Locklear
Deep Branch Elementary School PTA
The local Parent-Teacher Association (PTA) is a self-governing unit that plans its programs and activities to meet the needs of children and youth in the community.  It is linked through its membership to the State and National PTA, with some basic articles required for uniformity of purpose.

PTA welcomes into membership parents, teachers, students, and all other persons interested in the well being of children and youth.  Joining the PTA is a definite way to support Deep Branch School.
PTA OFFICERS’ JOB DESCRIPTIONS
President - The president is chosen to direct the affairs of the association in cooperation with the other members of the executive committee/board for a term of one year.  The president presides at all meetings of the association and coordinates the work of the officers and committees in order that the objects may be promoted.

Vice-President - The Vice-President acts as an aide to the President and performs the duties of the President in the absence of that officer to act.

Secretary - The Secretary is responsible for keeping accurate records of the proceedings of the association.  This includes recording the minutes of all meetings of the association and the executive committee.

Treasurer - The Treasurer is the authorized custodian of the funds of the association.  The Treasurer is responsible for keeping full and accurate accounts of receipts and expenditures and, in accordance with the provisions in the annual budget adopted by the association, makes disbursements as authorized by the President, executive committee or the unit membership.
Deep Branch Elementary School PTA Officers
       2011-2012
Tammy Chavis-President

DeLisa Locklear-Vice President

Rosa L Locklear- Treasurer

Christina Grandt - Secretary

FUND-RAISING

Deep Branch PTA has a regular source of revenue in the membership dues paid each year. Also, the PTA has fund-raising events throughout the year.
PTA Dues $5.00 
We need the support of every Parent, Guardian, and Caregiver.
Character Education /word of week goes here
School Calendar goes here
DEEP BRANCH ELEMENTARY SCHOOL

4045 Deep Branch Road

Lumberton, N.C.  28360

Mrs. Nikki M. Brooks



             
                      (910) 738-2514

             Principal



                                     Fax    (910) 738-6811
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 “Home of the Bulldogs”
This is to verify that I have read the 2011-2012 student handbook with my child and understand the rules.

________________________________________Student Signature   Grade___________

________________________________________Parent Signature      Date___________

“Learning Leads To Excellence”
Use of Tobacco pages 41-42
Registered Sex Offenders 

Pages 43-45

36
3

