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West Lumberton Elementary School 

 
 

 

Dr. Juanita B. Clark   451 School Street, Lumberton, NC 28358 

Principal   Phone: 910-671-6045  Fax: 910-671-6046 
 

 

 

August 25, 2011 
 
 

 
Dear Parents and Students, 
 
Welcome to the 2011-2012 school year!  
 
We the administration, faculty and staff of West Lumberton Elementary are anticipating a 
wonderful school year.  We invite you to volunteer in your childôs classroom regularly and 
communicate with your childôs teacher throughout the school year.  We believe that, 
ñWorking Together We Will Succeed!ò 
 
This Parent-Student Handbook provides you with helpful information concerning the school 
schedules, rules, dress codes, grading criteria, and the daily operations of West Lumberton 
Elementary School.  We hope that this handbook will help to promote an orderly learning 
environment for your child.  
 
We encourage you to review this handbook and call us if you have questions or wish to offer 
suggestions for improvements.   
 
Sincerely, 

 
Dr. Juanita B. Clark 
Principal 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Working Together We Will Succeed! 
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Disclaimer 
 

Information in this handbook is subject to change 

during the school year.  You will be informed of changes as they occur. 

 
 

 

NOTICE TO PARENTS FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)  

 

 The Family Educational Rights and Privacy Act (FERPA) is a federal law that governs the maintenance 

of student records.  Under this law, parents or students (if they are at least 18 years of age) have both the right to 

inspect records kept by the school about the student and the right to correct inaccuracies in the records.  Access 

to the records by persons other than the parents or the students is limited and generally requires prior consent by 

the parents of the student. 

Copies of this policy may be found in the office of the Superintendent and in the Principalôs office of 

each school within the Public Schools of Robeson County. 

 Complaints about failures of school personnel to comply with the Family Educational Rights and 

Privacy Act may be made, in writing, to  

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, NC  20202-4605 

      

 

 

 

Equal Educational Opportunity  
 

Non-Discrimination Policy 

            It is the policy of the Board of Education for the Public Schools of Robeson County that no otherwise 

qualified student shall be executed from, be denied the benefits of, or be subjected to discrimination in any 

educational program or activity on the basis of age, sex, race, religion, national origin, handicapping condition, 

creed or political affiliation.  
 

Legal Ref.:  Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973. 

 

 

 
 

 

Public Schools of Robeson County 

Mission Statement 
 

The mission of the Public Schools of Robeson County is to educate all students by 

building a foundation for learning in an ever-changing global society. 
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West Lumberton Elementary School 

Home of the Dolphins 

 

 
 
 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Vision Statement 

ñThe staff, parents, students, and community of  

West Lumberton are building together the  

foundation of the futureò 
 

School Mission Statement 

ñWorking Together We Will Succeedò 

 
 

 

School Motto  
I will be kind;  

 
I will be safe;  

 
I will be respectful;  

 
I will be responsible.  

 

 

School Mascot 
 

 

  
 

School Colors 

Blue and Grey 
 

 

Our School Believes: 

ñThat education will demonstrate high 

expectations for all students.ò  
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West Lumberton Elementary School 

2011-2012 

 

 

Administration  

Principal 

Dr. Juanita Clark 
 

Office Staff 

Secretary/Bookkeeper 

Talissa Fann 

NC Wise  

Faith Canady 

 

Custodial Staff    Cafeteria Staff 

Terry Barnes  Shelley Willoughby, Manager              Evelyn Hardin 

 Linda McMillian                                   Sandra Locklear 

 

Teachers                                                     Teacher Assistants 

Sherry Chambers 

Kimberly Demery 

Hollie Walton 

April Stone 

June Hunt 

Ginger Gavaghan 

Stephanie Thomas 

Joy Martin 

Stacie Nutting 

Tammy Maynor 

Pre-Kindergarten 

Kindergarten 

Kindergarten 

First  

First/Second  

Second 

Third 

Fourth 

Multi -age 

Resource 

Marsha Chappell  

Rose Hunt 

Sarah Hunt 

Wanda Jacobs 

Pearlene Oxendine 

 

 

 

 

To Be 

Announced 

 

 

Special Area Resources and Services 

Glenda Britt, Academically Gifted 

Lisa Regan, Art 

Sharon Locklear, Media & Computer Lab 

Debra Dickerson, Speech/Language 

Victoria McGuirt, Guidance 

Felicia Scott, Social Work  

Janet Meier, Music 

Betty Crawford, Physical Education 

 

Various Teachers provide 

Remediation/Acceleration as well as 

serve on Student Services 

Management Team. 

 

Central Office provides Psychological 

Testing and instruction for English as 

Second Language 
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Parent/Student Calendar      2011-2012 

Date Day Event Time 
Aug 23 Tuesday OPEN HOUSE 2:00-5:00 

Aug 25 Thusday Studentsô First day  

Sept 5 Monday SCHOOL CLOSED:  Holiday for Staff and Students  

Sept 12 Monday SIT Meeting  3:10 

Sept 14 Wednesday PBIS Meeting  3:10 

Sept 21 Wednesday Grandparentôs Day Luncheon  

Sept 27 Tuesday Back to School Night 6:00 

Sept 30 Friday ½ day for Students ïStaff Development  

TBA  Fall Pictures  

Oct 10 Monday SIT Meeting 3:10 

Oct 12 Wednesday  PBIS Meeting 3:10 

Oct 18 Tuesday Advisory Council Meeting/PTO Board Meeting 

PTO Meeting/Performance 

6:00 

Oct 27 Thursday END OF FIRST NINE WEEKS  

Oct 28 Friday No school for Students--Required Teacher Workday   

Nov 3 Thursday REPORT CARDS GO HOME  

Nov 4 Friday Annual Fall Festival 5:00 

Nov 10 Thursday 1st 9 Weeks Awards program   Kindergarten-2nd grades 

1st 9 Weeks Awards program   3rd and 4th grades 

1:30 

2:00 

Nov 11 Friday SCHOOL CLOSED:  Holiday for Staff and Students  

Nov 14 Monday SIT Meeting 3:10 

Nov 16 Wednesday PBIS Meeting 3:10 

Nov 23-25 Wed-Fri SCHOOL CLOSED:  Holiday for Staff and Students  

Dec 8 Thursday Advisory Council Meeting/PTO Board Meeting 

PTO Christmas Musical  

6:00 

6:30 

Dec 12 Monday SIT Meeting 3:10 

Dec 14 Wednesday PBIS 3:10 

Dec 20         Tuesday Early Release Day for Students  

Dec 21- Dec 30 SCHOOL CLOSED:  Holiday for Staff and Students  

Jan 2 Monday No School for StudentsðOptional Workday  

Jan 3 Tuesday STUDENTS RETURN  

Jan 9 Monday  SIT Meeting 3:10 

Jan 11 Wednesday PBIS Meeting 3:10 

Jan 16 Monday SCHOOL CLOSED:  Holiday for Staff and Students  

Jan 20 Friday END OF SECOND NINE WEEKS  

Jan 23 Monday No School for StudentsðRequired Workday  

Jan 27 Friday REPORT CARDS GO HOME  

Feb 2 Thursday 2nd 9 Weeks Awards program   Kindergarten-2nd grades 

2nd 9 Weeks Awards program   3rd and 4th grades 

1:30 

2:00 

Feb 10 Friday ½ day for Students ïStaff Development  

Feb 13 Monday SIT Meeting 3:10 

Feb 15 Wednesday PBIS Meeting 3:10 

Feb 24 Friday No School for StudentsðOptional Workday 3:10 

Mar 12 Monday SIT Meeting 3:10 

Mar 14 Wednesday PBIS Meeting 3:10 

Mar 15 Thursday  Advisory Council Meeting/PTO Board Meeting 

PTO Meeting/EOG Parent Summit Night 

6:00 

6:30 

Mar 22 Thursday END OF THIRD NINE WEEKS  

Mar 23 Friday No School for StudentsðRequired Workday 3:10 

Mar 29 Thursday  REPORT CARDS GO HOME  

TBA  Spring Pictures  

Apr 1 Friday Required Teacher WorkdayðNo school for Students  

Apr 5 Thursday  Spring Fling & 3rd 9 Weeks Awards Program  

Apr 6 Friday No School for StudentsðOptional Workday  3:10 

Apr 9-13  SCHOOL CLOSEDðHoliday for Staff and Students  

Apr 16 Monday SIT Meeting 3:10 

Apr 18 Wednesday PBIS Meeting 3:10 

May 3 Thursday Advisory Council Meeting/PTO Board Meeting 

PTO Ice Cream SocialðElect New PTO Officers/Advisory Council 

6:00 

6:30 

May 9 Wednesday PBIS Meeting 3:10 

May 14 Monday SIT Meeting 3:10 

May 15-17 Tues-Thur EOG 3rd and 4th grades  

May 28 Monday SCHOOL CLOSED:  Holiday for Staff and Students  

June 6 Wednesday K-3 End of the Year Awards Program 1:00 

June 7 Thursday 4th grade Graduation Program/Awards Ceremony 9:00 

June 7 Thursday LAST DAY FOR STUDENTS---DISMISSED EARLY   
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Daily Schedule 

 
7:30ééééé Staff reports to work  

7:30ééééé Students may arrive on campus  

    (Report to cafeteria) 

7:45ééééé Students report to class    

8:00éééééTardy Bell--All students should be in class 

                       Instruction time BEGINS 

8:30ééééé.Daily Announcements  

2:00-2:40éééñFinal Instructionò Begins  

                       (No student check-outs) 

3:10ééééé Dismissal Bell 

 
 

We suggest an arrival time of no later than 7:45 a.m. in order for your 

child to be prepared and ready to start the instructional day at 8:00 

a.m.  Students are not allowed to enter the building prior to 7:30 a.m. 

due to safety concerns and no supervision.  
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Character Education 

The objective of the Character Education Plan at West Lumberton Elementary is to educate each 

student to become a responsible and productive citizen by providing opportunities to practice the 

habits of positive character traits.  We are very excited about including and emphasizing all of the 

concepts provided by PSRC into our West Lumberton Elementary program. Your students will 

become familiar with the concepts and learn how to apply their meaning to everyday living, as well as 

school. Join us in emphasizing these concepts during the following months.  

 

August ñGetting Startedò 
September ñRespectò 
October ñResponsibilityò 
November ñCitizenshipò 
December ñCaringò 
January ñHonestò 
February ñCommitmentò 
March ñCourageò 
April ñIntegrityò 
May ñCooperationò 
June ñAccomplishmentò 

Projected Outcome 
 K-2 students will meet 80% of grade level standards or higher.  

 Third grade students will score a level III or better on the EOG in reading and math. 

 Fourth grade students will score a level III or better on the EOG in reading and math.   

 
Basic Curriculum (K -4) 

West Lumberton Elementary School utilizes the NC Standard Course of Study.  Teachers participate in 

curriculum training designed to ensure continuous academic progress and success in communication 

skills, technology skills, math, and other areas of the school curriculum.  Each teacher has access to 

curriculum guides developed by the State Department of Public Instruction and the local school which are 

used as resources in order to implement instructional programs so that students will experience 

continuous success and progress.  These guidelines indicate the objectives, basic skills, understandings, 

and knowledge that each student is expected to have learned after completing The Early Childhood (K-4) 

instructional program.  Enrichment programs are music, media, computer technology, art, guidance and 

physical education. 

  

Governance 
The administration and faculty leadership of West Lumberton Elementary School strive to provide a solid 

basic education for all students enrolled in our school.  All human and fiscal resources will be totally 

aligned with the academic needs of our students.  Subsequently, the best practices for teaching and 

learning will be planned, implemented, and closely monitored for optimum, academic improvement.   

 

It is our mission for all students to meet and/or exceed the Accountability, Basic with Local Control 

Standards (ABCôs) of North Carolina as well as those required by the ñNo Child Left Behind Legislation 

(NCLB).ò  Most importantly, we endeavor to prepare our students to be successful at the next level of 

their education and in their daily lives.   

 

We know to achieve that we must implement the best practices and involve all of the stakeholders, 

especially the parents.  To this end, all human and physical resources at West Lumberton Elementary 

School will be aligned to meet the needs of our children.  

See appendix for 

2011-2012 

PSRC 

Character Education 

ñWords of the Weekò 
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SECTION:  Attendance  

 
ATTENDANCE POLICY  

Attendance at school for children in North Carolina between the ages of 7 and 16 is mandatory. The 

following are valid/lawful absences from school, provided satisfactory evidence of the excuse (such as a 

doctorôs note, or a note signed by the parent) is provided: illness or injury, death in immediate family, or 

pre-approved educational opportunity.  Parent notes should include the date of the absence, the specific 

reason for the absence, and the signature of the parent. If the teacher does not receive a written note 

within 3 days of the student returning to school for the childôs absence, the absence will be coded 

unlawful. All other excuses, including vacation, are unexcused or unlawful absences. All  absences 

(excused or unexcused) do require make-up work.   

 

Students receive recognition for perfect attendance annually and each grading period only if the 

student is present every day. Tardies and early checkouts cannot exceed three in a nine-week grading 

period to qualify for perfect attendance recognition.  

 

EXCESSIVE ABSENCES 

After an accumulation of unlawful absences, letters of notification will be sent to parents. If you 

receive these letters, please be advised that you may be in violation of the compulsory attendance law. 

The school social worker will be notified and you may be prosecuted if these absences cannot be 

justified. We would, of course, like to avoid such actions by soliciting your cooperation in helping 

your child to maintain regular school attendance. 

 

                                                        TARDIES                                       

After 8:00 parents MUST accompany late arriving students to the office and sign their child in for the 

school day. Do not send the child in by himself/herself.  The office will issue a tardy slip.  The student 

will then be allowed to proceed to their classroom. Tardies will be monitored by the school social worker 

and administration.  Late arrivals into the class disrupt the classroom procedure and instruction.  Any 

student who receives tardies or early dismissals in excess of three per grading period will not be eligible 

for perfect attendance recognition.   

 

EARLY DISMISSAL  

Parents who need to check their student out early must come to the office and sign student out.  Students 

will be released only to parents or persons listed on the Emergency Contact form.  The school must 

release a child to either parent unless legal papers have been presented showing custody.  Picture 

identification (driverôs license) will be necessary for checking students out.  After verification student will 

be called to the office.  PSRC policy manual states ñParents may not pick up a child at the classroom.  

Excessive requests for early dismissal shall be handled in the same fashion as excessive absences.ò  

Teachers are instructed not to release students to parents unless they have been notified by the front 

office.  Again, any student who receives tardies or early dismissals in excess of three (3) per grading 

period will not be eligible for perfect attendance recognition.   

 

Parents, in order to preserve the educational opportunities for your child, to provide safety and reduce 

end of the day chaos, we discourage checking students out after 2:00 p.m.  In the event of an 

emergency, you may contact the school and other arrangements may be possible.  
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SECTION:  Attendance  

 

Arrival/Dismissal  
For the safety and welfare of the students, arrival at school should be after 7:30 a.m.  Doors will be 

open to students at 7:30 a.m.  It is imperative that children do not arrive until that time.  Because of 

the lack of supervision and possible inclement weather, STUDENTS SHOULD NOT BE LEFT 

UNATTENDED AT SCHOOL.  Tardy bell is 8:00.  Please see previous section for tardy policy. 

 

Parents transporting their child should drive through the circle in front of the school and stop at the 

front entrance.  Rear parking lot is for faculty parking and bus drop off only.  A single car flow 

pattern has been set up for the studentsô safety.  Neglecting this traffic flow might result in an accident.  

DO NOT STOP AND PARK in the circle. Parents needing to park should use a parking space and 

not park on the curb or next to the fence where the traffic should be flowing.  Doing so creates 

blind spots for other drivers.  U-turns in the driveway are also very dangerous and not permitted.  

Please honor the campus speed limit of 5mph.  Staff will be on duty to assist students arriving to and 

leaving campus.  Any driver not following the driving guidelines above will be reported to local 

authorities.   

 

Students are dismissed promptly at 3:10.  Traffic flows very quickly once students are dismissed.  

Please help us keep ALL of our students safe.  Follow the single car pattern (as in the morning) and 

your student will be brought to your car.  Students WILL NOT be dismissed between 2:00 and 

3:10.  Instruction does not end until 2:40.  The last minutes of school are very critical in ensuring 

students are on target and have necessary instruction for home.   

 

                                                                                  

Transportation 
It is the parentôs responsibility to inform the teacher in writing  if there is to be a change in the regular 

mode of transportation from school for a child. The teacher cannot accept the childôs word that there 

has been a change in the mode of transportation on a given day. Unless notified in writing , the teacher 

will send your child home in the routine manner. Any change in bus transportation must have approval 

of the principal/designee. Students can only be assigned to one bus stop.  

 

A written note to your childôs teacher will be required for a change in your 
childôs transportation.  For safety reasons, please Do Not call the office 
and make the request except in the case of an emergency.   
 

Parking on Campus 
Extra parking spaces are available in the front parking lot.  If you are visiting, please use one of these 

spaces.  Parking is never allowed in the fence or next to the fence.   Parking in the circle at the front 

is a safety hazard and will not be allowed. 
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SECTION:  BEHAVIOR & D ISCIPLINE                                                        

 

Positive Behavior Intervention & Support 

Discipline Plan 
 

We, the faculty and staff of West Lumberton Elementary, believe that every student has a right to an 

education.  Therefore, teachers have a right to teach and students have a right to learn.  Our teachers 

and staff are committed to ensuring that all students develop educationally, socially, and physically. 

 

West Lumberton is the first school in Robeson County to be recognized by 

the State of North Carolina as an ñExemplar Schoolò for PBI S.  Exemplar is the 

highest recognition a school can receive.   

 
 Purpose: 

To create a positive school learning environment that promotes academic and behavioral 

success for all students! 
 

We strongly believe that academic achievement and behavioral competence are the results of teachers 

and parents working together to provide a continuum of support for all students. 

 

 Staff Plan:  Our West Lumberton Elementary School faculty and staff will: 

   

1.  Teach, model, and demonstrate expected positive behavioral expectations. 

2.  Acknowledge and reward appropriate behavior for all students and adults. 

3.  Define behavioral expectations through both concrete and positive modeling practices, and 

special earned rewards. 

4.  Monitor and correct behavioral errors consistently and fairly. 

5.  Build a close parent, student, and teacher ñbehavioral support teamò that provide an 

educational safety net for the student. 

 

It is very important that a safe and orderly climate is maintained throughout all areas of the school.  

Please read through the following school-wide rules with your child and help reinforce our 

expectations. 
 

 

 Student Plan:  Our West Lumberton Elementary School students will : 

 

1. Work quietly in the classroom and during all enrichment/resource classes. 

2. Walk through the building quietly on the right hand side of the hallway. 

3. Respect all people and all property. 

4. Complete assignments neatly, correctly, and on time. 

5. Display kindness to each other. 

6. Toys, games, radios, electronic devices, cell phones, gum and candy are to be left at home.  

These will be taken from the student and held for parents to pick up if possessed at school. 

7. Leave your area only with your teacherôs permission.   

8. Enter and leave the building in a quiet and orderly manner. 

9. Dress with pride.  Shirt tails look nicer tucked in (mandatory for 3
rd

 and 4
th
 grade boys).  A belt 

should be worn if appropriate.  Shoes are to be tied. 
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SECTION:  BEHAVIOR & D ISCIPLINE  

 

 
 

 

 

 

 

 

 

 

*****************************************************************************  

 

         
 

The CAFETERIA routine for students shall be the following: 

V Students will enter the cafeteria in a line and stand quietly. 

V Get milk, food, utensils, napkin and anything else you need.  

V Take only what you will eat, select healthy choices. 

V Have money ready and hand it to the cashier/tell cashier your pin number. 

V Remember to say ñpleaseò and ñthank youò. 

V Walk directly, peacefully and safely to your seat.  

V Sit facing your table with both feet under the table. 

V Talk quietly and pleasantly to your immediate neighbors. 

V Eat and touch your food only. 

V Mind your manners, chew with mouth closed. 

V If you forgot something raise your hand. 

V Stay in your seat until dismissed by an adult.   

V When dismissed, clean your area (table and floor), place trash in the trash can and line 

up at doorway in an orderly manner.   

V Dependable Dolphin stays and wipes table and makes sure area is clean for next class.   

     

 

         
 

 

While in BATHROOM the students are expected to:  

1. Enter quietly, no more than 4 students at a time. 

2. Other students will wait quietly in the hall for their turn. 

3. Walk directly to an empty stall.  

4. After using the restroom, please flush, then wash your 

hands. 

5. When washing your hands: 

a. Push container for soap twice. 

b. Pull paper towel dispenser 3 times. 

6. After drying hands, place paper towels in trash can 

appropriately. 

7. Exit the bathroom quietly and join the other students by 

walking to the end of the line.  

8. The next 4 students and the beginning of the line will follow 

the same procedures. 
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SECTION:  BEHAVIOR & D ISCIPLINE   

             
Bus students and their parents are required to read over and sign the School Bus Conduct and Safety 

form (back of book) each year.  Please go over the duties and responsibilities with your child and 

return this form to your childôs teacher.   

 

While on the BUS the following rules apply: 

ü Students shall not sit in the driverôs seat. 

ü Students shall not stand in front of the first group of seats. 

ü Students shall not be allowed to sit on the steps or motor cover while the bus is in motion. 

ü Students should follow the driverôs directions. 

 

Expected behaviors while on the BUS include:    

ü Soft, inside voices only. 

ü No standing or walking while bus is in motion. Remain in your seat at all times.   

ü No seat changing without driverôs permission.  Stay in assigned seat. 

ü Students will sit facing forward and keep aisles clear. Keep hands and feet to self. 

ü Book bags will remain in laps or on backs at all times. Keep bags to self.  

ü Food, drink, or sharp objects are not allowed to be in any studentôs hands on the bus.  

ü At no time shall anything be placed outside windowsðobjects or body parts. 

ü Remember safety rules-ex. Wait at the right place for bus to stop before getting on. 

ü No fighting will be tolerated.  (Level III consequence) 

ü No profanity directed towards other students or the bus driver. (Level III consequence) 

ü No sexually aggressive behaviors. (Level III consequence) 

ü Vandalism of or in the bus.  (Level III consequence) 
 

Consequences 

 1
st
 Offense:  When a student misbehaves on the bus, the bus driver will give verbal correction.  

They will ask the student to explain what they did wrong and what they should have done.  This is 

their first warning.   

2
nd

 Offense:  If a student continues to not follow the rules, the bus driver will complete a 

referral and turn it in to the office.  When turning students in, the driver will report exactly what 

happened, who was involved, and list witnesses.  Severity Clause: When a student severely disrupts 

others by destruction of property, fighting, stealing, or dangerous acts they will be immediately 

referred to the Principal.  Once reported to the office the incident will be investigated and 

consequences based upon severity (severe violation=severe consequence) will be administered.  

Principal will contact parents and/or suspend student from riding the bus morning and afternoon for a 

justified amount of time.   

  

 

Reminder:  Riding the bus is a privilege.  Please reinforce these expectations and consequences 

with your child.  Failure to follow bus rules will result in a bus suspension and may result in a 

school suspension. 
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SECTION:  BEHAVIOR & D ISCIPLINE  

 

Behavior Levels and Consequences 

Level I Behaviors 
 
Level I behaviors are minor rule violations that will result in an immediate verbal correction with a possible 

consequence.  These behaviors are not sent to the office. 

 

ü Littering 

ü Chewing gum 

ü Possession of non-school related items (toys, cell phone, electronic games, trading cards, etc.) 

ü Out of assigned area 

ü Running in school 

ü Put downs-Name calling-degrading another individual 

ü Talking out of turn 

ü Inappropriate gestures 

ü Failure to follow classroom/playground rules 

ü Uncooperative behavior 

ü Non-directive profanity 

ü Unsafe rough play 

 

Level I Consequences 
 
Students who engage in Level I behaviors will be asked to identify the inappropriate behavior and describe the 

appropriate replacement behavior.  They may receive a consequence designed to discourage the inappropriate 

behavior.  Consequences may include but are not limited to: 

 

ü Verbal Corrections 

ü Time-Out 

ü Loss of Privileges 

ü Acknowledge behavior in writing or verbally 

*********************************** *********************** ***************************  

Level II Behaviors 

 
Level II behaviors are more serious in nature.  Level II behaviors will result in an immediate verbal correction, 

a logical consequence and a written behavior report signed by and discussed with the studentôs teacher and 

parent.  Level II behaviors are still not sent to the office. 

 

ü Chronic level I behaviors 

ü Disrespect to Adults 

ü Cheating 

 

Level II Consequences 
 
Students who engage in Level II behaviors will be asked to identify the inappropriate behavior and describe the 

appropriate replacement behavior.  The incident will be documented and discussed by both teacher and parent.  

The student is responsible for returning documentation signed by parent within 24 hours.  Consequences for 

level II behaviors may include but are not limited to: 

 

ü Level I consequences 

ü Parent contact 

ü Buddy system 

ü Refer for SSMT 

ü Involve other resources 

ü Referral form 
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SECTION:  BEHAVIOR & D ISCIPLINE  

 

 

Level II I  Behaviors 

 
Serious fighting, harassment, and verbal abuse violate the dignity, well being, and safety of another person.  

These behaviors will not be tolerated and will result in suspension from school.  Other level III behaviors may 

also result in suspension but may also be corrected using a variety of logical consequences.  There behaviors 

are sent to the office.  

 

ü Chronic level II behaviors 

ü Bullying 

ü Continued disrespect to adults 

ü Directed profanity/serious threats to do physical harm to another  

ü Fighting/Aggressive Behavior 

ü Stealing 

ü Vandalism 

ü Possession of or under the influence of drugs or inappropriate items 

ü Self-Injurious threats 

 

 

Level I II Consequences 
 
Students who engage in Level III behaviors will be referred to the principal for immediate corrective action.  

After consulting with the parents and the appropriate school personnel the principal will issue appropriate 

consequences and facilitate corrective action designed to help the student improve his/her school behavior.   

 

ü Contact Parents/Guardian 

ü Suspension 

ü Restitution 

ü Parent escort at school 

ü RTI Procedures  

ü Administrative Parent/Guardian Conference  

 

******************************************************************************  

 

PBIS REWARD 

 
When students and staff are caught displaying positive behaviors they are nominated for that behavior.  

One student and one staff person are announced each day during the morning announcements.  Those 

five students will eat at a special table on Friday with a special guest.  The table is decorated nicely 

with flowers, table cloth, plates and glasses.  Soft music is also playing in the background.  These 

students are also represented on our Star Students Board the following week. .   
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SECTION:  BEHAVIOR & D ISCIPLINE  

 
 

 

DISCRIMINATION, HARASSMENT AND  

BULLYING COMPLAINT PROCEDURE  
 

 

The board takes seriously all complaints of unlawful discrimination, harassment and bullying.  The 

process provided in this policy is designed for those individuals who believe that they may have been 

discriminated against, bullied or harassed in violation of the board policy, Prohibition Against 

Discrimination, Harassment and Bullying.  Individuals who have witnessed or have reliable 

information that another person has been subject to unlawful discrimination, harassment or bullying 

also should report such violations to one of the school system officials listed in subsection C.1. of this 

policy.  Reports may be made anonymously.   

 

***S ee appendix pgs 48-51 for complete policy
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SECTION:  Emergency Procedures  

 

 

 
 

 
 

Lockdowns 
 For a Code 4 Lockdown condition, the doors to every classroom are locked, students and adults 

are to sit on the floor against the walls, blinds are shut, and lights are out. Teachers will follow 

procedures as indicated by the WLES Crisis Plan. Visitors will not be allowed access into our school. 

All persons (staff, students, parents, and visitors) who are in the school shall remain and follow 

procedures.  

     

Bad Weather 

If  bad weather forces the cancellation or delay of school, an announcement will be made on the 

stations listed below.  The school or PSRC website may also be checked.  www.robeson.k12.nc.us or 

www.robeson.k12.nc.us/wles 

Radio Stations           Television Stations  

WAGR-1340 AM    WSTS -  100.9 FM   WRAL -  Chan nel 5   WBTW -  Channel 13  

WFMO -  860 AM    WKML -  95.7 FM   WTVD -  Channel 11   WPDE -  Channel 15  

WKKE -  1080 AM    WZFX -99.1 FM   WECT -  Channel 6   WWAY -  Channel 3  

WTEL -  1160 AM    WQSM -  98.1 FM      

WFNC -  640 AM    WFLB -  96.5 FM      

WEWO -  1460 AM    WIOZ -  106.9 FM      

WLNC -  1300 AM    WGQR -  105.7 FM      

  

Delays Due to Weather Conditions 

The school day for pupils will begin one or two hours later than the regular school schedule as 

announced by the superintendent through news media. Teachers will report at least 15 minutes prior to 

the students, or as scheduled by the school principal. School will be dismissed at the regular time. 

Breakfast will not be served on these days. When the normal day is terminated due to inclement 

weather, employees may also be dismissed early. For this reason, it is imperative that we have an 

emergency contact number on file for each of our students. The principal is responsible for 

maintaining enough staff to handle emergencies until each student has been safely delivered to his/her 

home. 

 

**See Emergency and Disaster Procedure letter (pg 33-34) for more information 

Fire 
In case of a fire, students will evacuate the 

building to the designated area assigned to the 

class.  Fire drills will be practiced once a 

month. 

 

Tornado 
In the event of a tornado, students will 

evacuate to the hallway area and sit on 

their knees, bent over, with their heads 

covered up. Tornado drills will be 

practiced twice a year. 

http://www.robeson.k12.nc.us/
http://www.robeson.k12.nc.us/wles
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SECTION:  Grading/Testing  

 

 

Progress Reports 
 Report cards will be sent home at the end of each 9-week period.  Interim reports will be sent 

approximately every 4½ weeks as needed.  Please keep communication lines open with your child's 

teacher so you will not be surprised at the reporting period.  Report Cards are computerized for 

students in grades 3-4. 

 
 

Grading Scale 
Kindergarten, first and second grades will be graded with the following grade code for academic and non-

academic areas: 

 

 4 = Exceeds expectations 

 3 = Most of the time the student understands the concept and can apply it 

       independently. 

 2 = Student, some of the time, is unsure of the concept and cannot apply it 

                 consistently without teacher guidance. 

 1 = The child does not yet understand the concept and needs more time to 

                 develop understanding and apply this concept. 

 / = Not assessed at this time 

 

Third and fourth grades will be graded with the following grade codes:   

 

                                  
 

 

 

Promotion/Retention 

Students who meet the required academic standards are promoted to the next grade level at the end of 

the school year. Students not meeting the academic standards may be retained or administratively 

placed. Students in grades 3-4 will take an End-of-Grade test near the end of the school year. The test 

is designed to measure student growth in reading and math. Any student who does not meet state or 

district levels of performance in reading or math on state-wide assessments will be provided 

remediation and enrichment opportunities. A Personalized Education Plan may be developed with the 

parent, teacher and student to assist in meeting the expectations for proficiency. Insufficient 

attendance, failing, or unsatisfactory grades, and lack of adequate progress may cause a student to be 

retained in a grade. Parents are given adequate notification of impending failure through interim 

progress reports, report cards, and/or conferences with the teacher. It is very important that parents 

heed such notification and work with the child and the teacher to try to turn the situation around. 

 A = Outstanding 

 B = Good 

 C = Satisfactory     

 D = Having Difficulty  

 F = Unsatisfactory 

 NA = Does not apply at this time 



18    

 

 

 

Testing Program  

 
Students are tested on the curriculum taught during the school year.  The West Lumberton 

Staff will assist you with any questions that you may have relative to the testing program.  Below you 

will find the standard of testing. 

 

 

 

Kindergarten - Second 
 Teachers in kindergarten, first and second grades use a portfolio approach based on the North 

Carolina Standard Course of Study.  This checklist of goals and objectives help to keep track of 

studentsô progress during the year.  

 

 

 

 

Third & Fourth  

 Students in these grades take the NC reading comprehension and mathematics end-of-grade 

(EOG) tests in May each year.   

 Basic Facts to remember about EOG: 

Á Multiple choice tests 

Á Administered over three days. 

Á Measures reading comprehension by having students read passages and answer 

questions. 

Á Math test measures skills by knowledge. 
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SECTION:  Meals  
 

 Each student will receive an application for free or reduced priced meals in his/her packet on 

the first day of school.  Please complete the application and return within the first 10 days of 

school. The child will automatically be placed on the ñPAIDò list unless he received FREE or 

REDUCED meals last year in Robeson County Schools.  You will receive written notification of your 

approval status within 10 days of submitting the application. 

  

Breakfast 
 This service is being offered for the benefit of our students.  Breakfast will be served each 

morning from 7:30-8:15.  However breakfast will NOT be served if school is delayed due to 

inclement weather.  

 

Lunch 
 All lunches purchased at school or brought from home will be eaten in the cafeteria.  (Please 

refer to Cafeteria Rules).  Meals cannot be charged.  You must pay for the meals on a daily, weekly 

(Monday), or monthly basis according to the price list.  Child Nutritionôs policy is to notify parents 

when a child has a negative lunch money balance.  Hot meals, meeting the Federal Nutritional 

requirements, are served each day.   

 
Cafeteria Prices 

Meal Daily Weekly 

Breakfast .90 4.50 

Reduced Breakfast .30 1.50 

Lunch 1.65 8.25 

Reduced Lunch .40 2.00 

Adult Breakfast A la Carte A la Carte 

Adult Lunch A la Carte A la Carte 

 

  A lunch application may be obtained from the school office on any day of the school year.  

Resubmit an application when household changes occur such as an increase or decrease in number of 

children in family, changes in salary, changes in the number of adults living in home, etc.  The 

slightest change might result in your child qualifying for reduced price or free meals. 

  

                                                  

Special Diet/Restriction 
 In order for your child to receive a special diet or to have certain restrictions there must be a 

Diet Order on file completed by the doctor.  If your child can not drink or eat certain items due to 

medical reasons, a replacement item may be provided.  If your child is allergic to any type of food this 

must be noted as well.  Please see office or cafeteria manager for more details.   
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SECTION:  Medical  procedures                                                

                                          

                                     
Accidents at School 

 If a child is minorly injured at school, the teacher on duty will call the parent using numbers 

provided on the Emergency Locator Form (located in back of book).  In most cases, an Incident Report 

is completed on the accident.  The parent will decide if the child requires medical attention.  If a parent 

or emergency contact cannot be contacted, the teacher or designee will make a decision regarding your 

childôs injury on your behalf.  West Lumbertonôs school nurse is only here two days per week.  

Teachers and Staff are only allowed to rinse a wound and apply a bandage.   

 

Garrettôs Law 
NCGS §115C-375.4 mandates that at the beginning of every school year, local boards of education shall ensure that 

schools provide parents and guardians with information about meningococcal meningitis, influenza, Human Papilloma 

Virus (HPV) and their vaccines.   

 

This important information is available online for parents/guardians at http://www.robeson.k12.nc.us/Garrett.  A paper 

copy of this information may be obtained by contacting the school nurse or the school office. 

 

 

Head Lice 
Students found to have evidence of head lice will be excluded from school immediately according to 

Board of Education policy.  At West Lumberton, the following policy is used if students are suspected 

of having head lice. 

1. The school staff checks the student.  If nits or lice are found, the student is discreetly sent to the 

office.  A home contact is made requiring the parent or guardian to pick up their child.  A letter 

that provides treatment information accompanies the child 

2. To return to class, the parent must present proof of treatment. 

3. The child is checked before returning to school and then rechecked again in ten days. 

You are encouraged to regularly screen your child for the presence of head lice.  Should you find 

evidence of head lice, please call the school so the school can follow appropriate procedures. 

 

Health Screening Programs 
The Public Schools of Robeson County Health Services Program maintains vision and hearing conservation programs to 

help with early identification and correction of vision and hearing problems so that student learning potential is maximized.  

Distance visual acuity screening is conducted annually by school nurses for students in grades 1, 3, 5 and 7.  In addition, 

screening is completed on students who demonstrate possible vision problems, are being evaluated for the Exceptional 

Childrenôs Program (near and distance acuity), or are referred by teachers.  Hearing screening is conducted annually by 

school nurses for students in grades 1, 3 and 5.  Additional screenings are conducted on students who demonstrate possible 

hearing problems, are being evaluated for the Exceptional Childrenôs Program or are referred by teachers.  

Parents/guardians are notified by the school nurse if the screening results are outside the normal range. 

 

Dental screenings are conducted annually for students in Kindergarten and 5
th
 grade by a Public Health Dental Hygienist 

with the North Carolina Dental Health Section. 

 

http://www.robeson.k12.nc.us/Garrett
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SECTION:  Medical procedures  

           
Illness 

If a child becomes sick at school, he/she will be taken to the school nurse.  If nurse is not 

available the teacher will assess the child.  After determining the nature of the illness and the severity 

of the problem, the parent will be contacted to come get the child.  Please keep current phone 

numbers on file at ALL times.  Several childhood illnesses are highly contagious and require the 

child to be isolated from other students immediately.  Child should be taken to the doctor and needs to 

be kept home the required amount of time to allow for complete recovery. 

 

                                              Medication                                      
 School personnel are not allowed to administer medication of any description to a child while 

at school unless the proper procedures are followed.  A medication form (located in back of book) 

must be completed and signed by the doctor and delivered to the school by the parent. The parent, in 

front of designee and logged on to the medication log, must count out medication.  This form must be 

completed BEFORE any medication is administered. 

 Students may not bring medications to the school or carry medications home. Medications 

are controlled substances. Any student with medication in his possession might be suspended and/or 

the incident might be reported to authorities.  Expired medications and all medications left at the 

school following the last school day, will be disposed of according to Health Regulations. 

 

 

Parent Notification of NC Immunization Law 
This is to inform you of the requirements of NCGS §130A-155 (NC Immunization Law).  This statute states that no child 

shall be allowed to attend a school (pre K-12) unless a certificate of immunization, indicating that the child has received 

the immunizations required by NCGS §130A-152, is presented to the school.  If a certificate is not presented on the first 

day of attendance, the parent/guardian shall have 30 calendar days from the first day of attendance to obtain the required 

immunization for the child.  At the termination of those 30 calendar days, the principal shall not permit the child to attend 

school unless the required certificate of immunization has been obtained or the child is exempt from the required 

immunizations.   

 

Revised 7-10 
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SECTION:  Medical procedures  

 

 

Tobacco Use 
 

The Board of Education for the Public Schools of Robeson County recognizes that the use of tobacco 

products is a health, safety, and environmental hazard for students, employees, visitors, and school 

facilities. The board believes that the use of tobacco products in school buildings, in school facilities, 

on school campuses, and in or on any school property owned or operated by the Public Schools of 

Robeson County or at school-related or school-sponsored events at any location when in the presence 

of students or school personnel is detrimental to the health and safety of students, staff and visitors. 

The Board acknowledges that adult employees and visitors serve as role models for students. The 

Board recognizes that it has an obligation to promote positive role models in schools and promote a 

healthy learning and working environment, free from unwanted smoke and tobacco use for the 

students, employees, and visitors on the school campus.  Finally, the board recognizes that it has a 

legal authority and obligation pursuant to G.S. §115C-407, Policy prohibiting Tobacco Use in School 

Buildings, Grounds, and at School Sponsored Events, as well as the federal Pro-Children's Act, Title X 

of Public Law 103-227 and the No Child Left Behind Act.  

 

Tobacco Use Prohibited 
No student, staff member or school visitor is permitted to use any tobacco product at any time, 

including non-school hours:  

        in any building, facility, or vehicle owned, leased, rented or chartered by the Public Schools of 

Robeson County; 

        on any school grounds and property ï including athletic fields and parking lots ï owned leased, 

rented or chartered by the Board of Education for the Public Schools of Robeson County; or  

         at any school-sponsored or school-related event on-campus or off-campus.   

In addition, school district employees, school volunteers, contractors or other persons performing 

services on behalf of the school district also are prohibited from using tobacco products at any time 

while on duty and in the presence of students, either on or off school grounds.  Further, no student is 

permitted to possess a tobacco product while in any school building, while on school grounds or 

property or at any school-sponsored or school ïrelated event or at any other time that students are 

under the authority of school personnel. 
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SECTION:  miscellaneous  

 

Address Verification and Phone Numbers 
 In the case of an accident or emergency the school will notify the parent.  It is important that 

we have your correct, current address and telephone numbers.  Arrange with a friend, neighbor or 

family member to be listed as an ñemergency contactò person to be contacted if you cannot be 

reached.  Notify us immediately of any change of address or telephone numbers. 

        

                                                 Dress Code 
Children should be encouraged to have pride in good personal appearance at all times.  Please 

stress the importance of good grooming and proper dress with your child.  Students should wear the 

appropriate clothing as outlined below each day.  Your child will participate daily in physical 

education and shoes need to be comfortable for activity.  Tennis shoes are most appropriate for West 

Lumbertonôs activities.  Students who fail to adhere to the dress code will have to call a parent to bring 

proper clothing to the school or borrow appropriate clothing from the clothes closet. 

 

 Shorts, skirts, dresses, culottes, and slits in dresses must pass the ñfingerò test for length.  

Student stands with arms to side-clothing must be length of longest extended finger.  

 Third and fourth grade boys are required to wear shirt tails tucked in their pants.  

 Baggy pants or sagging will not be allowed.  Belts should be worn with pants, if needed. 

 Bandannas, hats, sun visors, sunglasses, and other headgear will not be allowed inside unless a 

medical condition or religious doctrine exists. 

 No article of clothing that is offensive or suggestive to any race, sex, religion or which displays 

profanity will be allowed. 

 No tank tops, spaghetti straps or sheer tops should be worn. Torso or midriff may not be 

exposed. 

 The following types of shoes are not permissible at school: ñheeliesò or tennis shoes with 

wheels, flip-flops, open back shoes, shoes/boots with high heels, open-toed sandals.  

 Laced shoes are to be tied. 

 Final judgment is left to school personnel. 

 

Field Trips 
 Your childôs teacher may arrange an educational field trip for your childôs class.  Before your 

child can attend, we must have your written permission.  Prior to the intended field trip date, the 

teacher will send information to you regarding field trip plans, costs, transportation, etc.  When a field 

trip is arranged, please return permission forms (copy in back of book) promptly.  If you have 

questions at that time, contact your childôs teacher.  Once a child pays for the field trip and the money 

is receipted, it cannot be reimbursed to you.  Total costs are decided based on the number of students 

and chaperones scheduled to go.  If you wish for your child to not attend the planned trip, an 

instructional plan will be provided for your child at school on that day.  On occasion, parents are 

invited on field trips to assist with supervision.  The number of chaperones invited will depend upon 

the trip and will be decided by the grade level team. Invited parents and volunteers are charged the 

same costs for field trips as students.  All trips will be planned in accordance with PSRC policy.  

Students must comply with rules established by the school while representing West Lumberton on a 

field trip.      
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SECTION:  miscellaneous  

 

Insurance 
 Students will bring home information about accident and dental insurance in their ñfirst day of 

schoolò packets. Insurance is not mandatory, but it is highly recommended that every child be covered 

by school insurance.  The insurance is reasonably priced and provides extra protection while the child 

is traveling to or from school and while at school.   

 

Lost and Found 

All articles that are found should be taken to the ñlost and found boxò. Students are encouraged to 

label all personal items for easy identification.  Unclaimed items will be periodically donated to 

charity. 

 

   Pictures  
 West Lumberton photographs students two times during the school year, in the fall and spring.  

The students and staff of West Lumberton benefit directly from these picture sales.  Refer to the 

school calendar for specific dates.  We will also send notices home before picture day.  Thank you for 

your support. 

                                

                                         Student Book Bags                  
Effective January 1, 2000 all students book bags must be clear or nylon mesh. 

                                                   

Textbooks/Library Books 
Students will have texts assigned to them by their teacher and are encouraged to keep their books in 

good condition. Pupils losing or damaging a textbook or library book shall be required to pay for such 

books. Textbooks serve as the major resource for concepts and skills taught by the classroom teacher. 

Students are permitted to take their texts home.  

 

Use of Computers/Technology 
 West Lumberton offers several computer programs that help to enhance our studentôs learning.  

According to PSRC Board Policy before the student is allowed to use the computer, the student and 

parent must agree to and sign the following Internet & Media Acceptable Use Policy.  
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Parent:  Please sign and return to your childôs teacher the Internet & Media Acceptable 

use policy agreement located in the appendix.  If this is not returned your child 

will not be allowed to use the computer.   
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SECTION:  Our partners  

 

 West Lumberton Elementary would not be a success if it werenôt for our many partners who 

help us to help our children.  Our parents are the most important partner, followed by community 

businesses, churches and others who visit and volunteer or donate their time and money to make West 

Lumberton Elementary the best it can be.   THANK YOU  to all our partners!!! 

 

Parent Concern Procedures 
 Parental concerns should be expressed to the teacher. Concerns that are more general in nature 

should be made to an administrator.  An administrator will be glad to arrange conferences for parents 

and teachers to discuss classroom issues.  An administrator will always expect the parent to discuss the 

concern with the teacher first .  If unresolved, the administrator will meet with the parent and teacher 

to assist in resolving the concern. 

 

Phone Calls and Conferences 

 Parent/Teacher conferences are scheduled as needed during the year. You are encouraged to 

seek a conference with your childôs teacher at anytime during the school year.  Phone calls will not be 

sent to a teacherôs classroom unless the teacher alerts the receptionist that she/he is expecting your 

call.  This is to protect instructional time and lessen disruptions.  Messages will be documented by the 

receptionist and placed in the teacherôs box. Emergencies are exceptions and will be handled on an 

individual basis. 

 

Parents Can Help 

 Get your child to school on time.  

 Listen to the childôs view of conflicts and then inquire at school as to the total picture. 

 Encourage your child to talk about school experiences. 

 Allow your child to relax following the school day. 

 Limit television viewing. 

 Please attempt to avoid planning vacations during the school calendar.  Vacation days are not 

lawful absences. 

 Provide time and an appropriate atmosphere for homework. 

 Keep in contact with the school and your childôs teacher.  Ask what specifically you can do at 
home to help your child. 

 Teach good manners, responsibility, health habits, and respect for other people and their 

property. 

 Read to and with your child. 

 Volunteer at school.  Teachers need and appreciate your time. 

 Dress students appropriately as prescribed by the dress code. 

 The classroom teacher must approve birthday parties, special events, and/or holiday parties.  

Store bought foods are required, according to PSRC policy.  No homemade food items may be 

served under any circumstances. 
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SECTION:  OUR partners  

 

 

West Lumberton Partners in Education 
 Businesses offer incentive coupons and recognitions for our students. Other businesses provide 

services to our school. We appreciate all services provided for West Lumberton students and 

encourage our parents to become patrons with our community and business partners. 
 

 Communities in Schools 

 Cracker Barrel Old Country Store & Restaurant 

 Dollar General 

 Douglas Family 

 First Baptist Church in Lumberton 

 First Presbyterian Church of Lumberton 

 Food Lion 

 Golden Corral 

 Kiwanis Club of West Lumberton & Kiwanis Club of Robeson-Lumberton 

 McDonaldôs 

 Office Depot 

 Pizza Hut 

 Samôs Wholesale 

 Sonic Drive-In 

 Taco Bell 

 Union Chapel Community Church 

 United Way  

 West Lumberton Baptist Church 

 

Visitors 
 Parents are always welcome at West Lumberton!  We ask that all visitors report to the main 

office. If you need to give something to your child, leave the item with the main office and we will get 

it to your child. Please do not ñdrop-inò your childôs room during the school day (8:00 a.m. ï 2:15 

p.m.) unless you have an appointment with your childôs teacher or you plan to volunteer in the 

classroom. Visitors need to sign in and pick up a visitorôs tag to wear in the building. Please be 

prepared to show a picture ID. Visitor parking can be found in the staff parking lot and short-term 

parking is in the front of the school. 

      

School Volunteers 
 Again this year, we will be calling on you to help us plan and implement our Volunteer 

Program.  We will have a Volunteer training session to advise our friends and parents of all necessary 

facts and rules.  When you arrive, please go by the office and sign in the Volunteer Book and pick up a 

volunteer badge to wear in the building.  Before you leave, please return to the office and ñSign-Outò 

and leave your badge.  West Lumbertonôs volunteer hours are totaled to be included in our School 

Improvement Plan under Parent Involvement.   
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SECTION:  OUR partners  

 

 
We have several opportunities for you to help us raise money for our school.   

 

 The Food Lion Shop & Share program has been replaced with Classroom Rewards. Each time 

our supporters shop at Food Lion and use their MVP card, a portion of PARTICIPATING  

grocery purchases will be donated to our school.  Participating items are all Food Lion Brand 

items. If you would like to participate, please fill out the MVP Registration and return to the 

school.  It is important to list your 12 digit card number.  Friends, grandparents and co-workers 

can also participate.  

 

 We collect Box Tops for Education labels.  These are found on cereal and other foods.  We 

get $0.10 for each label.   

 

 Each time our supporters shop at Office Depot a portion of the total purchase will be donated 

back to our school.  Upon checking out just let the cashier know you want your purchases 

applied to West Lumberton Elementary School.  If you make purchases online our school 

number is 70061772. 

 

 We will be participating in a new program, Our Family Labels for Learning .  Our school 

will receive 5¢ for each Our Family product (barcode) label.  These can be turned in to the 

office or your childôs teacher.  Our Family products are sold at Boôs Supermarkets, Kash & 

Karry Market and Lumberton Cash & Carry. 

 

Thank you for supporting your school. 

 

 
     Yes, Please enroll me in the Classroom Rewards program. 

 

12 digit Card Number: _______________________________ 

 

Name:_____________________________________________ 

 

Address:___________________________________________ 

 

City:______________________________________________ 

 

Phone Number:______________________________________ 
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Parent-Teacher Organization 

The West Lumberton Elementary School PTO is a small but effective support group for our school 

activities and projects throughout the school year.  Parents, grandparents and friends are encouraged to 

attend our meetings and lend support either through serving on committees or helping with 

fundraisers.  Currently our PTO has sponsored two main fundraisers the last few years, our Annual 

Fall Festival along with a candle or candy sale.  The PTOôs main goal has been playground 

equipment-which is very expensive.  The time you spend volunteering with PTO will truly make a 

difference in your childôs life and the childrenôs lives of tomorrow!!! 

 

 

 

Advisory Council 
The purpose of the Advisory Council is to act as a support group for both the school and community in 

all matters to the development of excellence in the school.  The council assists the principal and staff 

by helping interpret school matters to the community and bringing community concerns to the 

principal.  Advisory Council members are nominated and voted on annually by public meeting then 

approved by the PSRC Board of Education.  The Advisory Council meets on a quarterly basis. 

 

 

Advisory Council Members for 2011-2012 

Quan Cohen 

Bridgette Hunt 

Leslie Lee 

Crystal Norton 

Patrice Rose 

 

 

 
 

 

ñWORKING TOGETHER WE WILL SUCCEEDò 
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COMPLAINTS AND GRIEVANCES  

It is the policy of the Board of Education for the Robeson County Public Schools that all students shall have the right to 
present for solution any problem arising within their status as  students and shall be encouraged to exercise this right 
without fear of recrimination. It is for this purpose that a grievance procedure is established. To ensure that any problem i s 
corrected as soon as possible, time limits have been established to assure prompt attention to each problem. If the student 

does not process his grievance within the set time limit, it shall be considered settled and not open to appeal.  

Student Grievance Procedure  

The grievance procedure may be used to address any situation occurring within the operation or normal procedures of the 
school which causes a student and/or parent to believe he/she has been wronged, except in the case of long-term 
suspension. Students and their parents are encouraged to discuss their concerns informally with the person(s) involved 
before invoking formal grievance procedures. 

A. Initiation  
A student may initiate a grievance proceeding when either the student or his parent or guardian believes that a violation, 
misapplication or misinterpretation of School Board Policy or state or federal law or regulation has occurred. 

B. Procedure   
The procedure for initiation and conduct of a grievance shall be:  

Step 1 - Principal Conference  
A student, parent, or guardian wishing to invoke the grievance procedure shal l make a written request for a conference with 
the principal to discuss the grievance and seek resolution. The following guidelines shall be observed in Step 1: 

1. A grievance shall be filed as soon as possible but in no event longer than thirty (30) days aft er disclosure of the 
facts giving rise to the grievance.  

2. The principal shall grant the conference within five (5) school days following receipt of the request.  

3. The request shall include a statement describing the grievance and naming the specific policy, rule or law believed 
to be violated.  

4. The principal will state his position of the question in writing to the student within five (5) school days following 
the conference.  

5. Only the parent or guardian or someone acting in loco parentis shall be permitted t o join or represent the student 

in the conference with the principal.  

Step 2 - Appeal to the Superintendent  
If the grievance is not resolved at Step 1, the student may appeal the principal's decision in writing to the Superintendent.  
The appeal must be made within five (5) school days following receipt of the principal's position statement on Step 1.  

The Superintendent or his designee shall review the grievance within five (5) school days following receipt of the appeal. A 
written response shall be made to the student, the parent, or the guardian and the principal from the Superintendent or his 
designee within ten (10) school days following the Superintendent's review.  

Step 3 - Appeal to the Board of Education  
If the grievance is not resolved at Step 2, the  student may appeal the Superintendent's decision to the Board of Education 
for the Public Schools of Robeson County in writing within (10) school days following the response from the Superintendent 
at Step 2. The Board, through the office of the Chairman,  shall designate a Board Committee to receive, review, and make a 
determination of the appeal from the Superintendent's decision. The designated committee shall meet within ten (10) 
school days following the receipt of the appeal. The student and parent sh all have the right to be present and present their 

grievance; the principal and Superintendent shall also have the right to be present.  

The Board committee's decision shall be determined to be final and shall be conveyed, in writing, to the student and pa rent 
with copies to the principal and Superintendent.  

Approved by the Board of Education August 16, 1994  
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APPENDIX  
Annual Health Statusééééé39 

Asbestos Notification Letter........33  

Bus Contractéééééééé...41 

Character Educationééééé..36 

Diabetes Requestéééééé.é46 

Diet Orderééééééééé.é45 

Emergency Locator Formééé..38 

Emergency Procedure Letter..34 -35 

Field Trip Formééééééé...47 

Internet Agreementééééé....42 

Medication Administrationééé44 

Opt Out Forméééééééé...43 

Student -Parent -Teacherééé.é40 

 

 

Parents:  Please complete pages 38-42 and 

return to your childõs teacher.   

 

Pages 43-47 should be completed  

AS NEEDED.  

 




